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ORGANIZATIONAL SET-UP

Fuction and duties of different offices constituting the organization
U/S 4.1(b) (I)
1-A. Name of the office and organizational setup
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Work distribution order of each officer can be updated and in the following format

S.NO. Name

U/S 4.1(b) (I)

Designation

Remuneration Duties

1. Shri Jayveer Singh Jadon Principal 14663 Principal,teaching and
management

2. Shri B.N. Tyagi Lecturer 14318 Teaching

3. Lecturer 15353 Teaching
Shri S.K.Sikarwar

4. S.K.-1 4760 Teaching
Smt. Preeti Sharma

5. S.K.-1 3840 Teaching
Shri Ajeet Verma

6. S.K.-1 3840 Teaching
Shri Praveen Sharma

7. UD.T 11601 Teaching
Shri Santosh Bansal

8. UD.T 13110 Teaching
Shri Ram Singh Shakya

9. S.K.-2 3910 Teaching
Smt Savitri Raj

10. P.T.I 12506 Teaching and sports
Shri G.D Shivhare

11. Astt.Scie.teacher 11730 Teaching
Shri M.S.Tomar

12. Astt.Scie.teacher 9401 Teaching
Shri B.L. Shivhare

13. Astt.Scie.teacher 9660 Teaching
Shri N.U.Querreshi

14. Astt. Grade -1 8503 Ser.book&indvi.record of
Shri S.LL Shakya employee

15. Peon 6137 School cleaning and other wor
Smt. Kalawati Bai

16. Peon 5912 School cleaning and other wor
Shri Ramesh kushwah

17. Peon 5688 School cleaning and other wor
Shri Ramji Lal

18. Peon 5688 School cleaning and other wor
Shri Jayram Solanki

19. Peon 5576 School cleaning and other wor
Shri Purushottam Shrivas

20. Peon 5576 Watching of the school in nigh

Shri Prahalad
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B. Function and duties of each unit of the offices ( 1 to 2 page )

S.NO

UNIT/ SECTION
Administrative Section-

PIGIR]

Accounts -oTEGqTd
Herd e 11
Stores

Record Room

Others if any Give complete
details of each unit /section)

FUNCTIONS PERFORMED
1. fa=rera ude=

2. faarerm o1 A uaw
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4. faemery o1 erfre ydy
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Decision making process in graphic form (one page)

Initiating Channels Decision Supervisory
the file Officers making authority
dealing handling the authority officer to
staff file whom
T ISSUNEIEEAN
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5- (A) Time norm if decided by the organization
U/S4.14.1(b)(iii)

B) Quality norms,if decided by the organization
( C) Quality target, for the office work tobe done in the year
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5- List of Acts, Rules,Regulations , Manuals, Circulars relate with the
functioning of officer constituting the organisation. ( Original text to be
given in electronic form) U/S 4.1(b) (v)

Acts

Rules HY. e e faarr gRT FeiiRa Rier wdfar 9 sifed gae, raw
Regulations 3R P! fHATaa HRAT TAT IAD JTAR HRIATE] HRAT |
Manuals

Circulars
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6- Statement of various categories of documents held by it or under its

S.NO

LR N BB

Name of
document

2
Y9 Toll, I
TRIETT 3ffeiRg
ETHh Uoil
THISC

NSHT
T
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NIRTRYS
IR IERW
b b
Al gh

control U/S 4.1 (b) (vi)

Kind of document like
microfilm,register,boo

Nature and content of documen

4
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HHATRAT & SILULYH BT G QM
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Duration
of records
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UR™T

1986
1985
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7-1. Structure of consultative committees in which public representatives are
members including

— AY. A gRT fAuiRor 6y T ureie Riete wg afafq &1 1eq
9— yder afAfa &1 e

1. GfRfd &1 9™ — uTe et Ay

2. 99 — uraie Rieted Gy 9STE &Hid 1ok /02 /44 /06 /09802 /05 / faid 26.8.05

3. BRIMERE — fGernea ¥ 2fefore ardaRer R § YRl &1 ediT Bl bl FEIRIl b1 FRTHRT
AT | 3rd ufcrerd BEl @ SuRerfd gg U |
4. HER — 10

5. Ufestd §RT G™b — 10 e

II- Proceeding minutes of the meeting (copy to be made available and be given in

the electronic form with hypetext)

1. 30 minutes
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S.NO. Name of the body Name of the members Qualification
2T DA Tv] IFTAT
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9- Derectory of the officers and employees (To be linked with treasury data bank )

U/S 4.1 (b) (ix)

S.NO Name Designation Address and contact number if any
AISTIAR Rz g9Rl e M. HT I AL DR
o g9 el IR g ST . HT 3.HALIIRT heAR™

10. Monthly remuneration and compensation (To be linked with treasury data bank

U/S 4.1 (b) (x)

S.NO Name Remuneration Compansation
ZISREIN R 14663

2 g ol I 8503



IR ISR HIT ST Aedtid [Tereld holRd [TeT g1 9 Uasl

11-Annual budget allocation and expenditure statement (To be linked with

treasury data bank ) U/S 4.1(b) (xii)

S.NO. Budget Head Name of work Year Allocation

2202 Scheme 001 Salary 1044550
0581 Segment 003 D.A 616284

1 9999 Major Head 006 H.R.A 2006-07 26114
02 Monor Head 008 O.A 2800
109 Scheme 009 Medical 4000
21 Travelling 001 T.A

) allowance 003 Furn.and 6000
22 Furniture equip.and Liveries 1699748
2202 Scheme
2669 Segment

3 9999 Major Head 136800
02 Miner Head
191 Demand 81
2202 Scheme
2669 Segment

4 9999 Major Head 408210
02 Miner Head
191 Demand 81
2202 Scheme
8403 Segment

5 9999 Major Head 2006-07 1261718

01 Miner Head
103 Demand 81

Expenditure
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11-Programmes and beneficiaries U/S 431 (b) (xii)
A - List of the programmers (in electronic form)

B - Norms for selection of the beneficiary (original text of the circular to be
given in electronic form

C - Detailed information

S.NO Name of the Administrative year amount No.of
programmer Department allocate  beneficiaries
d
1 BrAgfd g afed  SIfd HedoT  2006.07 381598 540 BTAT3I Pl
STfT / STeoTTfa faumT 1.9
2 NACARRIECI R AR 99T UER 2005.06 3900 39 BRI B

AN E BRI



