OFFICE OF THE GOVT.G.D. JAIN HIGHER SEC. SCHOOL MORENA, DISTT. MORENA
(M.P.)

Principal G.D. Jain H.S.School, Morena

Principal
Teaching Staf Shiksha Karmi Grade - 1 None Teaching Staf
Lecturer Shiksha Karmi Grade — 2 Accountent
UD.T. L.D.C.

L.D.T. Peon



1. B FuncTioNs AND DUTIES OF EACH UNIT OF THE OFFICE (1 TO 2 PAGE)

S.No. Unit/ Section Functions performed

1- Administrative Section principal Hold on School & Staff

2- Accounts <D, Heldhel Ud & FAlAl BT 3MERYN Uq [daRvl, S
IR BRAT, & T WEIRY U SRR AT |l
RABIAT BT HLROT

3- Stores AT & IUINT T AHUT BT HUSRT |

4-  Record Room I fdwmed, draferde RaTs g |

5- Others, if any (Give Complete detail of ech Exam. Games

unit/ section)



Work Distribution order of each officer can be updated and put in the following format. U/S/4.1(b) (ii)

S.No. Name Designation Remuneration  Duties
1. 50 SHedTd e T 18227 g TNM® Td Hleries dRi

2 s & U IIIdH RARRITAT 16530 A0, ars UNIeT UG ol & JATBR

3. £ g1 g dR AR 14094 AT T [ URIRTS B

4. S G HAR AR AR 14110 HIetfores, wifcrer UrfTe Ud qafaRer o

5. CIRRRCEIC R SICIIE | R 13529 AT T A oiEr R

6. I RIS IRES R, 1 4760 AT B

7. s YMYUBT T g fR1ereh 13224 A1 D1

8. 3N 3 b AR HaAsie  Red 13224 HIeAMOTh YSBTH, WhISC B Td GRAT Bl
Bl BRI

9. 3 AR TR Sared fR1ereh 13224 HIegfOrs Ud Pplel BRI

10. 1 fdIT AR I INED 12920 WA Td AT fdrT B

11, ST HTRET RIBRaR fR1ereh 12920 HIeAfOTs BT

12, £ FaeT g Ireg fR1eTeh 12615 HIegfores b1 uTeteh - TeTh e

13, ST UfelT R fR1ereh 12615 HIeAfOreh BT Td H.W.B. TS

14, s U UeRn] fRrereh 9265 HeAfOTs BT

15. ERCERINSEIIET) R, 2 3808 HIetfOres B

16. ST STAAT HFaT 1. 2 4114 HIegfOres Ud drgeroll yrifiies o

17. Mfd evReal & g9 |f 1fd 3311 JIRT HITAT FETIDh, b deb Ud &bl
ECIN]

18. 5N gRYT =¥ oA 0T 10440 HRATAA BT

19. S AT T HAR HME WIS, 3 5829 HTITA BRI

20. £ Y Ul (98 AU, 3 4277 [REIESE]

21, 1 R | A g 6190 A%l Ud U1 eel]

22. 1 MBI HAR O I 6190 HABIg Ud G ol Bl BRI

23. s ATex ¥ SR 6190 SEIERCECICICIN

24. £ PHATHIOT TR R 5137 HINTAT HRIGR, WHIS Td STh BRI



3- Decision Making process in Graphic from (one page) U/S/4.1 (B) (ii)

S.No

O @r RN Gaaga @

Initiating File Dealing Staff And
the Section

s8R T oiF T
SECIcT] ——
U ™ —
gl —
GSEIRCIRVECECI ] ——
HSIdhel —
RIEIUED ——
A 9fdey fafe ——
g i widey fafg
golc Ud AINID ag IdH
ITUAT fshATdheld, P.B.Fund fafde
3 ST T AR 9T s
MEa® Sadb, ST, B, Ud T dY
[ECIBRL
s 3 i HaAsies [ 1e1d

AT BT NSPBN, hIIC

3l HIUTBIT TIIaH

IS GRIelT Gl B ATDHR

s 1 gdTE 9ET R o

Channels Officers
handling the file

Decision Making

g
PIGIR]

authority

Supervisory
Authority Officer to
whom accountable

St 1 181 S1fpr
1 1 187 S1fpTY

forer 1 1erm ey
forer 1 1erm ey
forer 1 1em ey
forer 1 1erm ey
forer 1 1erm ey




10.

11.

12.

13.

£ MY T gd

G BrAghd

A IR TAR

Wed dr

S foArg oiF
CNSIRECIR]

T fd TR &I & I9
gH 46 9 ID RN

£ AT HAR TR
TR Hifdd ¥ Uil &
£ g1 g aeR

AT YT BRI T
Ae1fores 1

ST FJad g a1ed

qTefeh {187 &9
Ae1fores 1

e STaT AT
We1fores s U Siig fasm
Ui B

ore £ 1617 1fIrdRY



(4) (A) Time norm. if decided by the organization.

1. o @l &R — JfHTE Ud URAIhRYT & b |8 @ 3fa¥ |
2.0 ™ — UEIIRY & Teb HIE & Aax |

3. a1 gfed sraar 1 — U HIE & <X |

4. U= — 3 T Ul & 10 a7 & =¥ |

5. WSlhdl — §cd UTe 89 W 15 QT & 3R |

6. I <TD — g9 & UTd B WR 15 faT & o<} |

7. AT Aiae fafyr — fovrfi el wiitd & 8 fia & erex|

(4) (B)  Quality Norms, if Decided by the Organisation.

SWRIETTAR |

(4) (C)  Quality target, for the office work to be done in the year.

AR Wihd BRI qHI AT & e Fofia fd o 21

5- List of Acts, Rules, Regulations Manuals, Circulars related with the functioningh of Office
Constituting the Organization.



(Original text to be given in electronic form ) U/S/4.1(b) (V)

Acts e dfear |

Rules i vfawy fAfy, wm= 9favy fAfS, Im=m, e, da= HuRer, sgsr 1 9|

Regulation -- Nil --
S

Manulas --Nil--

Circulars ~ WRF[eR Haehl B T |

6 - Statement of Various categories of Documents held by it or under its control U/S/4.1 (b) (vi)



S.No Name of Document Kind of Document like Nature and Content of Duration of
. Microfilm, Register, Document Records
1. U fad EEEESIRIC] A HeelT SBNI BHI |
2. DA IH 3MERYT Ud faavor Heell IVReR AR mexor Haeht BHAM |
3. SuRerd YoRex PN T BTH IURLT TR SbRI BIEl U HHara) A |
4. BEGRT AR BEgfd Gl orRar IfoRex BEAM SHGR EHTT |
5. ddd b 1D W, fafy e I 9o faavor BHAMT |
6. Wl fdmr e ATTel faawrN Gdet IR ATl & I Haeh BHAM |
7. Wie AR T RS ol AT & ¥Cld Aeell SAHTRI THEM |
8. ONIMS.UY. T SLW. T HHAIRIT & dHlfthe o HHATRAT DI AHABR BHI |

. €L U%. 4 Ty

WRIET 95
9. e THdH AT Td dre RIeT TR TRIETT Td WIN SIHHTRI BHEM |
10.  UdY USN, U4 T WISA  WIell U9 T IR I /B8 WK BHAM |
11, |a1 gRdaT HHATRAT BT a1 AfderE gRABT HHATRAT BT JaT 3ffderd EHTT |

SID] DI RbTs

12.  faa R DI A U IDl B RBIE  IIBI b1 Rabre BHMT |
13, TP AR TIG Pl AT Ao BT fhad DI I U adbl BT Rabrs HT |
14. @3 9 9P <P Bl AT Woid Bl fbdg gAem |

7- I — Statement of Consultativecommittees in which public representative are members including U/S/4.1 (b) (vii)




S. Name of Copy of the Funcions Duties Accessi

No. the Orders/ Members and  bility of
Committee Circulars responsib minutes
ilities for
1.  Uld® f 1%  For Formation U # fd&1 1 &R 1. 80 o<l 1 RiE 990 areger <ol H TS IS
NE o QURYT B 2. HHd W1 T SvSIfadr Sudry fddr T #
S {167 IURYA 3. 51 qTSedTed M PICI] P, fae SICEICY
& Il BRI Ud qul 4. SR SAleraTs SRS ISR I I
&R | 5 ST ST ISR NERS IBRIERG] AT 2 €
6. &l SHTaIer gATE Wl Hew [t 1 i @l
7. 87 O AER G SRS BT B |
8. =il gR3MH T e i 3R |
9. &l YHIAIAR AER e
10. &1 TH.UE. AR RES)

11. oY IR TR IS
12. &Y AR ISR



II — Proceeding, Munutes of he Meeting (Copy to be made available and be given in the electronic
form with hypertext link)

qRIfeT YT dumRd & |



8 — I Name of the Board, Council, Commitees etc. including members and their qualifications.
(Original text to be give in electronic form ) U/S/4.1 (b) (viii)

. AT BT AW Jedl & A AT
1. UTdIsp {187 9 1m0 Sho slouid 1. it el T g e AT BRR ADHUS!
BRR YhUe Whal AT H0U0 2. ST 91 N Sueifern Sure  fAfse ur|
“ TATA N AILTE. (RARH W)
3. & ST Mgl YAl |fed Fefr urh
4. A ATAETS AR el U
5. ST ST ISR Ao fafee
6. &l SFIQl T UHAIG WM WeR  Fell Ul
7. #l AARM AER AeR 8RR
8. &1 BRaH T SR el U
9. &N IHAAR HBR el AU (R ATRE)
10. 11 TA.UH. AR rEe. 91 91en
11. 81 N TR gadg 1. WORE (3)
GES

12. ) GRY IER BT 4.



IT -

Order of the formation. (Original tex to be given in electronic form and to be hyper linked ) :-

_Nil--

III- Charter/Memorandum of Aricles of Association. (Original text to be given in electronic form and to be hyper

linked :-

U HE H 3G IHAJAR Ul [ 1e7dh Fe B AT Bl © |

V—

V —

Govt. Instruction for the in which meeting will be conducted . (Original text to be given in electronic form and
to be hyper linked) :-

— Nil --

Whether open public or not :-

AT a1 MRIfST Td T ifield a2 SUA & |

VI- Availability of the proceedings/minutes of the last meeting . (Original text to be given in electronic form and

to

be hyper linked):-

TUER 2 91 9 4 99 P |



9-
S.No

© N o~ N =

Name

A TS eATAd T
sl HROTHIA A

st 91 Rig a1ed
A gfieT TR
ST T UpT

%, 39T T I
ST STfATT FeRAT
M ™RIIAF U
MR 1= S
3 ST T {AR 9MAET
st Wraa= a1 R{ig
i R | 9T

£ D T FAR I
s AR g

2 BHATRHTY faary

Directory of the Officers and employees (to be linked with treasury data bank) U/S/4.1 (b) (ix)
Designation

Address & Contect No. if any

wg DI HUSI, JIAT

C/o #11 BIeieR difae], 2R Bl GxIYRI, R

SIS DA D UGS TaIGd il G

CF 1 = el i<l gRT

= PIAMT IR BICH qTER 3]

Clo %1 TH®. T Tl U BT IreT Tyl G

Clo 51 IR 1 HAR SURA & Td Dicl 441G S Gl
AT TR Ve I T @ U GT

fR1eTh Il YETR GRAT

AR Bl FdD] D U GIYRT XA

A, 99 I BIGAMT AT

Clo T~ 1@ e g MR RI9] Blcdl & aval H QAL e A1
M.LG.751 = BRRAT a1 Bl g

famTer wEIhel WRI I1ed a9 TH.UA. IS )1

Clo &1 3 FHAT (ST Fellivie & S JRAT

Clo . R ficaer wam difedl & | diae grefl J1dr JRAT
TSl GRT GRAT

SR X1

AT FAR GeclYRT Rl
S #feR & U, AT
fee awil g

SIRT g AT




10- Monthly remuneration and Compensation ( to be linked with treasury data Bank (U/S/4.1 (b) (x)

S.No Name Remuneration Compensation
1 oAl SrHeATA MY 18227 -- Nil --
2 sl HRTHIA A 16530

3 £ g1 g R 14094

4 s Gid HAR TR 14110 CoNi] --
5 st TaeTrer g WAl 13529

6 S AT g 4760

7 s RMAYBTE G 14318 Nil

8. 3 31 T AR H{ALS 13224 B
9. s AR TR Saraa 13224

10. 3 faIe AR oA 12920 .

1. el TR Riewar 12920 -- Nil --
12. 2l A9l Rig Ar<q 12615

13. S UfTelr R 12615

14. 3N TN UGl 9665 -- Nil --
15. @, 3T g gred 3808

16. ST SIfHaT AT 4114

17. MG ™R IT d 9 3311 —-Nil --
18. sMER T3 S 10440

19. s ST T AR 9T 5829

20. A W aret Rig 4277 Nl
21. $f JRA M 9 6190

22. 2N XD T HAR O 6190

23. s AeR g 6190

24, 2 BHATRHTYT faary 5037




11- Programmes and beneficiaries U/S/ 4.1 (b) (xii)

aeafie .1 & for
WY BTl Bl 8T, 2669
I BTt Bl BreroT
3T UM UF HIedl — 14

3 el / ABRdb ITaT

S.No Budget Head Name of work Year Allocation Expenditure
1. HIAT H&=T 77 1. 9. SHLSISHE 8. 2006-07 2592285.00 2048963.00
CIDIINERN A.f3. < @
g el 2202 ERRIKTN|
SrRIIN 02
o e 109
THH DS 581
2. HIAT H&=T 81 1. £ 10m ®H @ 2006-07 98800.00 25792.00
R ™ B 2202 19 2 & daq
facia @ SUKIE]
aHa T Te 02
At Tem 191



12 — Programmes and Beneficiaries U/S/4.1 (b) (x)

A -  List of Programmes (in electronic form)
B - Norms for selection of the beneficiary (original text of the circular to be given in electronic form)
C- Detailed Information.

S.No Name of the Programme Adiministrative Year Amt. Allocated No. of
: Department Beneficiaries
1, RIS B 3 ST SIRVICAGCIN] 2006-07  199980.00 774
820
2. IS Bagicd fwsT aif SR ICACRIN| 2006-07  211880.00 97
131
3. URe Afgd BEgfd SO SIS AT 2006-07  43820.00
4, URe Afed sEgfca fissT MSTd.fawrT 2006-07 | 23420.00

af




13-

S.No

List of the Recipients and nature of Concession U/S/4.1 (b) (xiii)

Name of Concession

Name

Address

Nil

Year Kind of
Support of
Concession

Nil

Nil

Approximate
value

Nil



14-
S.No

1.

Information Available in the Office (Link with Item 6) U/S/4.1 (b) (xiv)

Categories

eATD el FHRT

o fod el

facia el Gqeh

qrrelr fasbr 1 Heell

AT UBR & 3ff¥elg Haell Fam

Hrd Copy

He Y e B N

e

Electronic Form



15- Facility Available (Library, Public Counter etc.) to Citizen for Information U/S/4.1(b) (xv)

S.No Facility

1 ﬁmmwsﬂwwwa%

Name of Incharge

1. o1 T HAR AT
SIEER

Duration of Opening Contact No.

(Time to be given) Telephone
BIUER 200 991 4 fdEme™
500 g9 P

ST 250761



1. B Functions and duties of each unit of the Office (1 to 2 page)

S.No Unit/Section

Administrative Section Principal

Accounts

Stores

Record Room

Others, if any (Give Complete
detail of ech unit/section)

Functions performed

Hold on School & Staff

TP, FSIdhel UG TaT Tl BT 3SRV UF fAaRvl, SIdh AR BT,
D TgPH YR Td IAOER TAT AT GRABIAT BT HLROT

I & SYNT B AT BT ISR |

I famey, HrRITRIA Rare 2|

Exam. Games



17- Any Other Information in Citizen related Facilies U/S/4.1 (b) (xvii)

Principal
Govt. G.D. Jain Sec. School
Morena (M.P.)



