
izkpk;Z ftyk f'k{kk ,oa izf'k{k.k laLFkku] eqjSuk ¼e-iz-½

(1-A) Name of the Office and organisational setup :

izkpk;Z
01

izokpd
05

ofj’B O;k[;krk O;k[;krk dfu’B O;k[;krk
04 08 05

foKku f”k{kd izksxzkej x.kd
01 01 01

lgk;d xzsM&2 lgk;d xzsM&3 Hk`R;
02 06 06

dUVsUtsUlh Hk`R;
04
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(1-B) Functions and duties of each unit of the Office :
S..No Unit/Section Functions performed
01

02
03
04
05

Administrative Section

Accounts
Stores
Record Room
Others, if any
(Give complete detail of
each unit/section)
laLFkku esa fuEukuqlkj
izHkkx lapkfyr gSa %&
1- lsok iwoZ f'k{kd f'k{kk

izHkkjh % Jh gjh'k frokjh
Jh ,l-,l-;kno

2- lsokdkyhu dk;ZØe {ks=h;
vknku iznku uokpkj
leUo; vYila[;d f'k{kk
izHkkjh % Jh lqns'k lDlSuk

Jh Ogh-ih-flag

3- ftyk lalk/ku bdkbZ ,oa
lekurk ds fy, f'k{kk
izHkkjh % Jh Ogh-ih-flag

Jh ,-ds-ekgkSj

4- dk;kZuqHko@dyk,oa lkSUn;Z
izHkkxA lkaLÑfrd L=ksr ,oa
izf'k{k.k
izHkkjh % Jh Ñ".kohjflag

Jh gjh'k frokjh

iz'kklfud izHkkx }kjk laLFkku dh leLr izHkkxksa ij fu;a=.k
j[kk tkrk gSA ,oa izkpk;Z ds funsZ'ku esa iz'kklfud izHkkx viuk
dk;Z djrk gSA

ys[kk d{k la/kkfjr gSA
lapkfyr gSA
la/kkfjr gSA
laLFkku esa fuEukuqlkj izHkkx lapkfyr gSA
fuEukuqlkj dk;Z lEikfnr dk;Z

¼1½ Mh-,M-izFke o"kZ ¼50 Nk=&Nk=k;sa½ ftyk/kh'k dh vè;{krk
lfefr ds ek/;e ls ,oa i=kpkj ikB~;Øe vkbZ-bZ-Mh-lh-
ekU;rk] okf"kZd dyS.Mj] ikB~; ppkZ vkfnA

¼2½ ek/;-'kkykvksa ds f'k{kdksa ds fofo/k izf'k{k.k dk vk;kstu
,oa mUeq[khdj.k ySc 'kkykvksa dh dfBukbZ;ksa dk
fujkdj.k&vUr% fØ;k&fØ;kRed vuqla/kku & dk;Zlfefr
:ikRedrk ,oa lewghdj.k rFkk vYila[;d f'k{kkA

¼3½ lk{kjrk dk izlkj& i<+uk c<+uk vkUnksyu vkSipkfjdsÙkj
f'k{kk dsUnzksa ds 139 vuqns'kdksa dk izf'k{k.kA ,u-,Q-bZ-
dsUnzksa dk fujh{k.k] i;Zos{k.k ,oa ewY;kaduA izf'k-laca/kh
vko';drk dh Hkfo";ok.kh@lekurk ds fy, lesfdr
f'k{kkA ¼35 lgHkkxh½ vYi-O;;h f'k{k.k lkexzh fuekZ.k gsrq
izf'k- dk;Z'kkykA

¼4½ nSfud thou dk;kZuqHko vk/kkfjr izf'k- dk;Z'kkyk ftlds
vUrxZr nSfud thou ds midj.k ;a=] vfHkys[k j[kj[kkoA
okfVdk fodklA 'kkyk ifjokj dh LoPNrk ò{kkjksi.kA
isfUVax@izfr;ksfxrk@dfork@jk"Vªh; xhr izfr;ksfxrk]
lkSan;Z cks/k gsrq lkaLÑfrd ,oa lkfgfR;d xfrfof/k;k¡A
lkaLÑfrd L=ksr ny dk tyxk¡o esa izf'k{k.kA
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S..No Unit/Section Functions performed
5- lwpuk ,oa lapkj izkS|ksfxdh

izHkkjh % Jh lqns'k lDlSuk
Jh xksikyflag ijekj

6- ikB~;Øe lkexzh fodkl i)fr
rFkk ewY;kadu iz;ksx rFkk ijh{kk
izHkkx
izHkkjh % Jh ekuflag ijekj

MkW-vkj-ih-f=ikBh

7- ;kstuk ,oa izcU/ku uokpkj izHkkjh
% Jh Ogh-ih-flag

MkW- ,l-ds-,l-rksej

8- 'kkjhfjd ,oa ;ksx f'k{kk rFkk
Nk=kokl
izHkkjh % Jh osnizdk'k eqnxy

9- ijkvdknfed@
euksoSKkfud lan'kZu
ekxZn'kZu
izHkkjh % Jh Ñ".kohjflag

Jh xksikyflag ijekj

¼5½ vkdk'kok.kh@nwjn'kZu ds 'kSf{kd dk;ZØe]
'kSf{kd if=dkvksa dk f'k{k.k lkexzh gsrq iz;ksx
laLFkku dh if=dk izdk'kuA LykbM] ohfM;ks]
VsifjdkMZj] Vh-Ogh- vkfn dk 'kSf{kd dk;ZØe esa
mi;ksxA

¼6½ izkFkfed ,oa ek/;-Lrj ds fo"k; oLrq ij
vk/kkfjr izf'k{k.k dk;ZØeksa gsrq vf/kxe lkexzh
fuekZ.kA Mh-,M- okf"kZd ijh{kk O;oLFkkiuA
i=kpkj ikB~;Øe ds lEidZ dk;ZØe]
ikB~;Øe ds ikB~; oLrq vk/kkfjr n{krkvksa dk
fu/kkZj.k] leh{kk ,oa ikB~;iqLrdksa esa fufgr
voèkkj.kkvksa ds fy, LFkkuh; vk/kkj ij 'kSf{kd
lkexzh dk U;wure vf/kxe Lrj ds vk/kkj ij
n{krkvksa dk fu/kkZj.kA cky dsfUnzr i)fr ds
vk/kkj ij f'k{k.k] ewY;kadu ,oa vkadyuA

¼7½ ftys dh 'kSf{kd tkudkjh ds vuqlkj
;kstukvksa dk fØ;kUo;u ysc ,fj;k 'kkykvksa
gsrq laLFkku esa miyCèk 'kSf{kd lalk/kuksa ds
lkFk L=ksr dsUnz ds :i esa dk;Z lEiknuA ySc
,fj;k esa uokpkj] vuqla/kkuA lkaf[;dh dk;ZA

¼8½ Nk=kokl dk lEiw.kZ izcU/kuA fu;fer Mh-,M-
Nk=ksa gsrq ØhM+k xfrfof/k;ksa dk lapkyu] ;ksx
f'k{k.k f'kfoj vk;kstu rFkk jk"Vªh; fnol ij
tkx:drk dk;ZØeA LdkmV~l ,oa xkbM rFkk
jsMØkWl ds dk;ZØeksa esa lgHkkfxrkA

¼9½ f'k{kdksa esa euksoSKkfud nf̀"Vdks.k mRiUu djus
gsrq euksoSKkfud ijh{k.kksa ls f'k{kdksa dk
mUeq[khdj.kA cPpksa ds O;ogkj izoZru gsrq
l`tukRed] fodklkRed rFkk lh[kus ls
lacaf/kr iz;klA ,D'ku fjlpZ dh
izf'k{k.kkfFkZ;ksa@lsokdkyhu f'k{kdksa dks
tkudkjh miyCèk djkukA fu;fer ,oa i=kpkj
Mh-,M- izf'k{kkfFkZ;ksa }kjk ySc ,fj;k esa ikB~;
;kstuk dk fØ;kUo;uA U;wure vf/kxe Lrj
ij vk/kkfjr Nk=ksa esa n{krkvksa dk fodklA
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S..No Unit/Section Functions performed
10- ,l-,l-,- ,oa vkWijs'ku DokfyVh

izHkkjh % Jh Ogh-ih-flag

11- ,l-,l-,-
izHkkjh % Jh Ogh-ih-flag

12- bZ-lh-bZ-izHkkx@f'k'kq f'k{kk
izHkkjh % Jherh ljkst fldjokj

Jherh Å"kk xqIrk

¼10½ ftyk f'k{kk izkFkfed dk;ZØe ds vUrxZr
lEiw.kZ ?kVdksa dk 10 fodkl[k.Mksa ds 200
ladqy esa izkFk-'kkykvksa dk lrr~ ekWuhVfjax]
ewY;kadu xq:th] tuf'k{kd] L=ksr leUo;dksa
,oa f'k{kdksa dk lsVsykbV izf'k{k.k ds vUrxZr
4092 izkFkfed 'kkyk f'k{kd xq:th 474 ,oa
2089 f'k{kkdehZ 400 izHkkjh ekLVj VªsulZ ,oa
150 f'k{kdksa dk izf'k{k.k gqvkA i;kZoj.k f'k{kk
¼o{̀kkjksi.k dk;ZØe½ vU/kfo'oklksa ds f[kykQ
tkx:drk tkxj.kA xq.koÙkk dk;ZØe]
i<+uk&c<+uk vkUnksyu esa lgHkkfxrk {ks=
ijh{k.k dk;Z ds vUrxZr izf'k{k.k dk;ZØe
lEikfnr gqvkA ;wuhlsQ ik;yV izkstsDV
izk;kstuk ds vUrxZr ipe<+h] fNanokM+k]
mTtSu] Hkksiky esa vk;ksftr izf'k{k.k esa
lgHkkfxrkA lh[kuk&fl[kkuk iSdst izf'k{k.kA

¼11½ orZeku esa laLFkku esa ,l-,l-ds- vUrxZr ekg
ebZ ,oa twu esa ch-,e-Vh- izf'k{k.k izkIr dj
fodkl[k.M okj izf'k{k.k djk;s x;sA ftudh
la[;k eqjSuk 4800] ';ksiqj 1657 gSA

¼12½ 21-12-99 ls 23-12-99 rd 1193 vkaxuckM+h
i;Zos{kdksa dh Hkkxhnkjh ,oa 48 izf'k{kd
izf'kf{kr gq;sA 'kkyk iwoZ vukSipkfjd f'k{kk ds
dk;ZØe uokpkj 'kSf{kd lkexzh fuekZ.k
ekWuhVfjaxA vkbZ-lh-Mh-,l- izf'k{k.kA efgyk
,oa cky fodkl dh izkFkfed LokLF;] iks"k.k
vkgkj] ,oa vU; ;kstukvksa dk izf'k{k.kA

,u-lh-vkj-Vh- }kjk fu/kkZfjr mDr mfYyf[kr X;kjg egRoiw.kZ izHkkxksa ds vfrfjDr ;g laLFkku
fuEufyf[kr vU; izf'k{k.k dk;Z fu"ikfnr djrk gSA

¼v½ vYila[;d ,oa vkfnoklh f'k{kk
izdks"B
izHkkjh % Jh ,-ds-ekgkSj

Jh Ogh-ih-flag

ftys ds enjlksa esa dk;Zjr f'k{kdksa ds izf'k{k.k
ekuhVfjax] ewY;kadu ,oa vkadyu ds dk;Z ds
vUrxZr 25 enjlksa esa 76 mnwZ f'k{kd izf'kf{kr gq;sA
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S..No Unit/Section Functions performed
¼c½ vkaXy Hkk"kk izf'k{k.k izHkkx

izHkkjh % Jherh Å"kk xqIrk
Jh th-Mh-'kekZ

¼l½ izf'k{k.k] L=ksr] uokpkj ,oa
vuqla/kkfud rFkk vU; fo"k;
iqLrdky;
izHkkjh % Jh ,-ds-ekkgkSj

MkW- vkj- ih- frokjh
Jh Ogh-ih-flag

5- deZpkjh dY;k.k ls lacafèkr dk;Z
izHkkjh % MkW- ,l-ih-,l-rksej

Jh th-Mh-'kekZ

6- flVhtu pkVZj
izHkkjh % Jh th-Mh-'kekZ

7- lwpuk dk vf/kdkj
izHkkjh % Jh th-Mh-'kekZ

ftys esa ek/;fed 'kkykvksa ds f'k{kdksa ds izf'k{k.k
mUeq[khÑr dk;ZØeA rRdkyhu 'kklu ;kstuk ds
vUrxZr d{kk 3 i<+kus okys f'k{kdksa ds mUeq[khdj.k]
n{krk dk;ZØe ds vUrxZr vDVwcj 99 esa
f=fnolh; izf'k{k.k ds vUrxZr 78 ekLVj VªsulZ
izf'kf{kr gq;s rFkk uoEcj 99 esa ik¡p fnolh;
izf'k{k.k ds vzUrxZr Cykd Lrj ij nl
fodkl[k.Mksa esa 100 f'k{kd izfr Cykd ds fglkc
ls izf'k{k.k dk;ZØe lEiUu gqvkA

Mh-,M- izf'k{k.kkFkhZ] xq:th] f'k{kkdehZ] leUo;d]
i;Zos{kd ,oa 'kks/kdrkZvksa ds fy, lanHkZ iqLrdksa }kjk
ekxZn'kZu miyCèkA fu;fer Mh-,M- izFke ,oa f}rh;
o"kZ rFkk i=kpkj ds Nk=&Nk=kvksa dks ikB~;Øe
iqLrdsa miyC/k djkukA 'kSf{kd i=&if=dkvksa dk
j[k&j[kko o lh[kus fl[kkus i<+us&i<+kus ds fy,
miyC/k djkukA
orZeku esa 4398$201$101 iqLrdsaa miyC/k gSA

deZpkfj;ksa ds lkekU; lajpuk Øe ds dk;ZA

flVhtu pkVZj ds izeq[k fcUnqvksa dks laLFkku ds
izos'k }kj dh nhokj ij ys[ku fd;k x;k gSA
o"kZ 2004&05 esa izkIr vkosnu&fujadA

lwpuk dk vf/kdkj laLFkku }kjk lEiw.kZ dk;ksZa ds
,u-lh-bZ-vkj-Vh- }kjk fu/kkZfjr leLr izHkkxksa esa
ykxw gSA o"kZ 2004&05 esa blds vUrxZr ntZ
izdj.k & fujad
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(2) Work distribution order of each officer can be updated and put in the
following format. U/S 4.1 (b) (ii)

S.. Name Designation Remu- Duties
No neration
1- Jh vkj-,y-mik/;k; izkpk;Z lkekU; iz'kklu

2- Jh th-Mh-'kekZ o-O;k-info:) izok- 9700@& Mh-,M- d{kkvksa esa v/;kiu@

v/;kiu vH;kl@f'k{kd

izf'k{k.k

3- Jh ,l-ih-,l-rksej o-O;k-info:) izok- 9100@& &**& izHkkjh djkgy CykWd

';ksiqj

4- Jherh ljkst fldjokj ofj-O;k- 8900@& &**& izHkkjh CykWd tkSjk

eqjSuk

5- Jh ,l-,l-;kno ofj-O;k- 8700@& &**& izHkkjh CykWd vEckg

eqjSuk

6- Jherh Å"kk xqIrk ofj-O;k- 7700$75@& &**& izHkkjh CykWd eqjSuk

7- Jh th-,l-ijekj ofj-O;k- 8125@& &**& izHkkjh CykWd igkM+x<+

eqjSuk

8- Jh ,l-,l-HknkSfj;k o-O;k-info:) izok- 8300@& ftyk f'k{kk dsUnz esa dk;Zjr

bZ-ih-vks-rr̀h;

9- Jh lqns'k lDlSuk O;k- 8125@& Mh-,M- d{kkvksa esa v/;kiu@

v/;kiu vH;kl@f'k{kd

izf'k{k.k

CykWd lcyx<+] eqjSuk

10- Jh Ogh-ih-eqnxy o-O;k-info:) izok- 7900$25@& &**& izHkkjh CykWd ';ksiqj

ftyk ';ksiqj

11- Jh ds-Ogh-,l-rksej O;k- 7775@& &**& izHkkjh CykWd iksjlk

eqjSuk

12- Jh Ogh-ih-,l-tknkSu O;k- 7950@& &**& izHkkjh CykWd eqjSuk

izHkkjh ,l-,l-,-

13- Jh ,p-ds-frokjh O;k- 7425@& &**& izHkkjh CykWd dSykjl

eqjSuk

14- Jh ,-ds-ekgkSj O;k- 8475@& &**& izHkkjh CykWd fot;iqj

ftyk ';ksiqj

15- Jh ,e-,l-ijekj O;k- 8475@& &**& izHkkjh ijh{kk@f'k{kd

izf'k{k.k
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S.
No.

Name Designation Remu-
neration

Duties

16- MkW- vkj-ih-f=ikBh O;k- 7950@& &**& izHkkjh lh-lh-vkj-Vh-

@CykWd eqjSuk

17- Jh ,l-ds-'kekZ Øk-f'k- info:) 6500@& LVksj izHkkjh QuhZpj ,oa

d-O;k- iqLrdky;] ys[kk d{k esa

lg;ksx

18- Jh ohjsUnz JhokLro foKku f'k{kd 7100@& izHkkjh LVksj] foKku@ijh{kk

esa lg;ksx

19- Jh vkj-ds-f'kogjs izksxzkej 5300@& ,u-vkbZ-lh-dysDVªsV 'kk[kk

esa dk;Zjr

20- Jh vt;flag fldjokj x.kd 5500@& ys[kkdk;Z

21- Jh ,u-,y-xqIrk lgk-xssM&2 5200@& fo/kkulHkk] Vh-,-@esMhdy@

info:) d-O;k- lh-vkj-@ys[kk 'kk[kk esa

lg;ksx

Jh Jhjke jktiwr xzaFkiky 7400@& ftyk f'k{kk dsUnz esa dk;Zjr

info:) d-O;k-

22- Jh ts-ih-'kekZ lgk-xzsM&2 4800@& isa'ku@f'kdk;r@;kstuk@

info:) d-O;k- ijh{kk

23- Jherh 'kkjnk oekZ lgk-xzsM&2 4700@& lsokfuòr fn- 31-10-05

24- Jherh vk'kk HkVukxj lgk-xzsM&2 4800@& izHkkjh LFkkiuk

25- Jherh eqUuhnsoh vxzoky lgk-xzsM&3 4030@& vkod tkod@Hkou izHkkjh

26- Jh ,l-ds-nhf{kr lgk-xzsM&3 3500@& LVksj] dksVZ] ,-,Q-] LdkmV]

'kkyk fodkl izHkkjh

27- Jh eukst dqekj lgk-xzsM&3 3725@& ftyk dks"kky; eqjSuk esa dk;Zjr

28- Jh lat; 'kekZ lgk-xzsM&3 3050@& izHkkjh ,u-,Q-bZ- fyfid

29- Jh pUnu flag lgk-xzsM&3 3500@& izHkkjh fyfid ijh{kk

30- Jh lqjs'k lksyadh lgk-xzsM&3 3575@& ftyk dysDVªsV f'kdk;r

'kk[kk esa dk;Zjr

31- Jh jes'kpUnz Hk`R; 3410@& ys[kk d{k lQkbZ dk;Z

32- Jherh vkseorh fldjokj Hk`R; 3150@& dk;kZy; d{k lQkbZ dk;Z

33- Jh v'kksd dqekj Jhokl Hk`R; 3140@& lQkbZ dk;Z

34- Jh jfodkar jktkSfj;k Hk`R; 3080@& lQkbZ dk;Z

35- Jh eqds'k dqekj iztkifr Hk`R; 2605@& lQkbZ dk;Z
36- Jherh gseyrk ckFke Hk`R; 2550@& lQkbZ dk;Z
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(3) Decision Making process in graphic form (one page) U/S 4.1 (b) (iii)

Initiating the File Channels Decision making authority
Dealing staff Officers handling
and the section the file at each level

izHkkx izHkkjh izkpk;Z izkpk;Z

Supervisory Authority lapkyd SCERT

Officer to whom accountable izkpk;Z] MkbV

(4) A) Time norm, if decided by the organisation. U/S 4.1 (b) (iv)
SCERT

B) Quality Norms, if decided by the organisation.
SCERT

C) Quantity target, for the office work to be done in the year.
SCERT
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(5) List of Acts, Rules, Regulations Manuals, Circulars related with the
functioning of office constituting the organization. (Original text to
be given in electronic form) U/S 4.1 (b) (v)

Acts e-iz-'kklu }kjk of.kZr f'k{kk lafgrk ds fu;eA

Rules ,u-lh-bZ-vkj-Vh-@,l-lh-bZ-vkj-Vh-@vkj-ts-,l- ds }kjk iznÙk
fu;eksa ds vUrxZrA

Regulations ,u-lh-bZ-vkj-Vh-@,l-lh-bZ-vkj-Vh-@jkT; f'k{kk dsUnz }kjk
iznÙk fu;eksa ds vUrxZrA

Manuals le;&le; ij la'kksf/kr vkns'kksa dk ikyuA

Circulars fu;eksa dk ikyu fd;k tkrk gSA
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(6) Statement of various categories of documents held by it or under its
control U/S 4.1 (b) (vi)

S.No. Name of Kind of document Nature and Duration
Document like microfilm, content of of

Register Books document Records
diskette etc.

01- LFkkiuk jftLVj Qk;y & 1998 ls
jftLVj Qk;y vkt i;ZUr

02- iSU'ku &**& & &**&

03- LFkkuh; fuf/k;ka &**& & &**&

04- ijh{kk &**& & &**&

05- ,l-,l-,- &**& & 2003 ls
vkt i;ZUr

06- iqLrdky; iqLrdsa@jftLVj@ & 1998 ls
Qk;y vkt i;ZUr

07- Nk=kokl Qk;y & 1999 ls
vkt i;ZUr
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(7) I- Structure of consultative committeessin which public representatives
are members including.

* Name of the committee : laLFkku fodkl lfefr

* Copy of the refers/cireulars : f'k{kk lafgrk
for formation

* Functions : laLFkku fodkl

* Members : 07

* Duties and responsibilities : izfr rhu o"kZ

* Accebbibilities of minutes for : &
public U/S 4.1 (b) (vii)

II. Proceeding minutes of the meetings (copy to be made available
and be given in the electronic form with hypertext link)

&
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(8) I- Name of the Board council committees etc. Including members and
their qualifications (original text to be given in electronic form) U/S
4.1 (6) (viii)

S.No. Name of the Name of the Qualifications
Body Members

--------------- N I L -------------

II- Order of the formation.
(Original text to be given in electronic form and to be hyper linked)

-- Nil --

III- Charter/Memorandum of Articles of association.
(Original text to be given in electronic form and to be hyper linked)

-- Nil --

IV- Govt. Instruction for the way in which meeting will be conducted.
(Original text to be given in electronic form and to be hyper linked)

-- Nil --

V- Whether open to public or not.

-- Nil --

VI- Availability of the proceedings/minutes of the last meetings.
(Original text to be given in Chronologically in electronic form
and to be hyper linked)


  Nil –

http://www.go2pdf.com


(9) Directory of the officers and employees (to be linked with treasury data
bank) U/S 4.1 (b) (ix)

S.No. Name Designation Address & Contact No. if any
1 2 3 4
1- Jh vkj-,y-mik/;k; izkpk;Z

2- Jh th-Mh-'kekZ ofj"B O;k[;krk gkmflax cksMZ dkyksuh] eqjSuk

info:) izokpd

3- MkW- ,l-ih-,l-rksej ]] Mkd caxys ds ikl] ,-ch-jksM+ eqjSuk

4- Jherh ljkst fldjokj ]] thokthxat] eqjSuk

5- Jh ,l-,l-;kno ofj"B O;k[;krk iqjkuh pqaxh ds ikl] vEckg jksM+ eqjSuk

6- Jh ,l-,l-HknkSfj;k ofj"B O;k[;krk esyk xzkm.M] eqjSuk

info:) izokpd

7- Jh th-,l-ijekj ]] iqjkuk gkmflax cksMZ dkyksuh] eqjSuk

8- Jherh Å"kk xqIrk ]] thokthxat] eqjSuk

9- Jh lqns'k lDlSuk O;k[;krk x.ks'kiqjk] eqjSuk

10- Jh Ogh-ih-eqnxy ofj"B O;k[;krk x.ks'kiqjk] eqjSuk

info:) izokpd

11- Jh ds-oh-,l-rksej O;k[;krk tSu cxhph] QkVd ckgj] eqjSuk

12- Jh Ogh-ih-,l-tknkSu ]] x.ks'kiqjk] eqjSuk

13- Jh ,p-ds-frokjh ]] x.ks'kiqjk] eqjSuk

14- Jh ,-ds-ekgkSj ]] iVh xyh] nÙkiqjk] eqjSuk

15- Jh ,e-,l-ijekj ]] MkbV ifjlj ] eqjSuk

16- MkW- vkj-ih-f=ikBh ]] x.ks'kiqjk] eqjSuk

17- Jh lrh'k dqekj 'kekZ Øk¶V f'k{kd MkbV dSEil] eqjSuk

¼info:)d-O;k-½

18- Jh ohjsUnz dqekj JhokLro l-f'k-foKku x.ks'kiqjk] eqjSuk

19- Jh jkts'k dqekj f'kogjs izksxzkej dysDVªsV DokVZjl] eqjSuk

20- Jh vt; flag fldjokj x.kd ds'ko dkyksuh] eqjSuk

21- Jh uRFkhyky xqIrk lgk-xzsM&2 thokthxat] eqjSuk

¼info:)d-O;k-½

22- Jh ts-ih-'kekZ lgk-xzsM&2 x.ks'kiqjk] eqjSuk

¼info:)d-O;k-½
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S.No. Name Designation Address & Contact No. if any
1 2 3 4
23- Jherh vk'kk HkVukxj lgk-xzsM&2 MkbV dSEil] eqjSuk

24- Jherh 'kkjnk oekZ lgk-xzsM&2 euksgj uxj] eqjSuk ¼31-10-05 dks ls-fu-½

25- Jherh eqUuhnsoh vxzoky lgk-xzsM&3 xksikyiqjk] eqjSuk

26- Jh lq/khj dqekj nhf{kr lgk-xzsM&3 MkbV dSEil] eqjSuk

27- Jh eukst dqekj 'kekZ lgk-xzsM&3 x.ks'kiqjk] eqjSuk

28- Jh lat; 'kekZ lgk-xzsM&3 ls[k dh cfx;k] MkW- eks?ks dh xyh]

ubZ lM+d] y'dj Xokfy;j

Jh lqjs'k flag lksyadh lgk-xzsM&3 lqHkk"kuxj] eqjSuk

29- Jh pUnu flag lgk-xzsM&3 xzke lfork dk iqjk] eqjSuk

30- Jh jes'kpUnz Hk`R; euksgj uxj] eqjSuk

31- Jherh vkseorh fldjokj Hk`R; MkbV dSEil] eqjSuk

32- Jh v'kksd dqekj Jhokl Hk`R; ubZ lCth e.Mh ds ikl] eqjSuk

33- Jh jfodkUr jktkSfj;k Hk`R; xzke o iksLV eqfM+;k[ksM+k eqjSuk

34- Jh eqds'k dqekj iztkifr Hk`R; xzke o iksLV tkSjk[kqnZ eqjSuk

35- Jherh gseyrk ckFke Hk`R; iqjkuh lCth e.Mh ds ikl] eqjSuk

36- Jh jkes'oj flag dUVsUtsUlh Hk`R; xzke o iksLV [kuSrk eqjSuk

37- Jh deys'k 'kekZ dUVsUtsUlh Hk`R; xksikyiqjk] eqjSuk

38- Jh òUnkouyky dUVsUtsUlh Hk`R; xksihukFk dh iqfy;k] eqjSuk
39- Jh vksehyky dUVsUtsUlh Hk`R; xzke o iksLV tkSjk[kqnZ] eqjSuk
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(10) Monthly remuneration and compensation (to be linked with treasury data
bank) U/S 4.1 (b) (x)

S.No. Name Remuneration (Net) Compensation
1 2 3 4

1- Jh vkj-ds-'kekZ 11639 fuyfEcr

1- Jh th-Mh-'kekZ 11815

2- MkW- ,l-ih-,l-rksej 8861

3- Jh Ogh-ih-eqnxy 10833

4- Jh ';keflag HknkSfj;k 10839

5- Jherh Å"kk xqIrk 10637

6- Jh xksikyflag ijekj 10561

7- Jh lq?kj flag ;kno 11225

8- Jherh ljkst fldjokj 9887

9- Jh vkj-ih-f=ikBh 10283

10- Jh v:u dqekj ekgkSj 10617

11- Jh fo'ksUnziky flag 9833

12- Jh lqns'k lDlSuk 11211

13- Jh ekuflag ijekj 9828

14- Jh Ñ".kohj flag rksej 10866

15- Jh gjh'k dqekj frokjh 10081

16- Jh lrh'k dqekj 'kekZ 6600

17- Jh ,l-vkj-jktiwr 9241

18- Jh uRFkhyky xqIrk 7243

19- Jh ts-ih-'kekZ 6607

20- Jh jkts'k f'kogjs 7040

21- Jh ohjsUnz JhokLro 8464

22- Jh vt;flag fldjokj 7720

23- Jherh vk'kk HkVukxj 6307

24- Jherh 'kkjnk oekZ 7190
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S.No. Name Remuneration (Net) Compensation
1 2 3 4

25- Jherh eqUuhnsoh vxzoky 5525

26- Jh lq/khj nhf{kr 4575

27- Jh eukst 'kekZ 4299

28- Jh lat; 'kekZ vkWu yho

29- Jh panu flag 4865

30- Jh lqjs'k flag 3984

31- Jh jes'k pUn 4102

32- Jherh vkseorh fldjokj 3313

33- Jh v'kksd Jhokl 4473

34- Jh jfodkar jktkSfj;k vkWu yho

35- Jh eqds'k iztkifr 3672

36- Jherh gseyrk ckFke ubZ fu;qfDr

37- Jh jkes'oj flag 2308

38- Jh deys'k 'kekZ 2308

39- Jh o`Unkou yky 2308
40- Jh vksehyky &
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(11) Annual Budget allocation and Expenditure Statement (to be linked with
treasury data bank) U/S 4.1 (b) (xi)

S.No. Budget head Name of work Year Allocation Expenditure
1 2 3 4 5 6

1. 001 Salary 05-06 2980000.00 1660246.00

2. 003 D.A. ,, 1580000.00 867775.00

3. 006 H.R. ,, 50000.00 51511.00

4. 008 Other Allowances ,, 6000.00 1930.00

5. 009 Medical ,, 25000.00 22733.00

6. 01 Festival Ad. ,, 3000.00 Nil

7. 016 Grain Advance ,, 3000.00 Nil

8. 12 Wages ,, 120000.00 65277.00

9. 21 (001) T.A. (Others) ,, 100000.00 18010.00

10. 21 (003) T.A. (Travelling) ,, 70000.00 Nil

11. 22 (001) Service Postage and ,, 10000.00 Nil

Telegrams

12. 22 (002) Telephone ,, 22000.00 11404.00

13. 22 (003) Furniture ,, 15000.00 Nil

14. 22 (004) Books ,, 10000.00 1041.00

15. 22 (005) Electricity & Water ,, 80000.00 34328.00

16. 22 (006) Liveries ,, 18000.00 Nil

17. 22 (007) Stationery ,, 30000.00 Nil

18. 22 (008) Other Contingencies ,, 10000.00 1472.00

19. 24 (002) Examination & Train. ,, 300000.00 Nil

20. 34 (009) Material & Supplies ,, 20000.00 20000.00
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(12) Programmes and beneficiaries U/S 4.1 (b) (xii)

A) List of the programmes (in electronic form) i`’B Ø-

B) Norms for selection of the beneficiary (original text of the
circular to be given in electronic form) Yes

C) Detailed Information

S.No. Nature of the Administrative Year Amt. No. of
Programme Department Allocated Beneficiaries

http://www.go2pdf.com


(13) List of the recipients and nature of concession U/S 4.1 (b) (xiii)

S.No. Nature of Name Address year Kind of Approximate
concession support value of concession

------------- Nil ------------

(14) Information available in the office (Link with Item 6) 4.1 (b) (xiv)

S.No. Categories Hard copy Electronic form

01- jftLVj Qk;y LFkkiuk gkMZ dkWih &

02- jftLVj Qk;y iSU'ku gkMZ dkWih &

03- jftLVj Qk;y LFkkuh; fuf/k gkMZ dkWih &

04- jftLVj Qk;y iqLrd gkMZ dkWih &
iqLrdky;

05- jftLVj Qk;y ,l-,l-,- gkMZ dkWih &

06- jftLVj Qk;y ys[kk d{k gkMZ dkWih &
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(15) Facility available (library, public counter etc.) to citizen for information
U/S 4.1 (b) (xv)

S. Facility Name of Incharge Duration of Contact No.
No. opening Telephone No.

(time be given)

1- iqLrdky; Jh v:.k dqekj ekgkSj 10-30 ls 5-30 07532&232174
O;k[;krk

2- lwpuk dk Jh th-Mh-'kekZ] ofj-O;k- 10-30 ls 5-30 07532&232174
vf/kdkj

(16) Information about the PIO/Designation/working experience

U/S 4.1 (b) (xvi)

* Name : Jh th-Mh-“kekZ

* Designation : ofj’B O;k[;krk

* Telephone No. : 07532&232174

* E-male address : dietmor@mp.nic.in

* Place of work and address : ,-ch-jksM+] MkbV eqjSuk
* Contact hours for public : nksigj 2-00 ls 4-00

(17) Any other Information in citizen related facilities U/S 4.1 (b) (xvii)

--------- Nil ------------

izkpk;Z
ftyk f'k{kk ,oa izf'k{k.k laLFkku

eqjSuk ¼e-iz-½
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